GENERAL UNIVERSITY REGULATIONS

Applicants must be at least sixteen (16) years of age in the calendar year of admission to the University except in
instances where the regulations for a specific programme otherwise specify.

GENERAL ENTRY REQUIREMENTS FOR DEGREE PROGRAMMES

1. Three (3) subjects at the GCE Advanced Level plus two (2) subjects at CXC/CSEC General Proficiency/GCE
Ordinary Level not obtained at Advanced Level. English Language and in most cases Mathematics must be
among the subjects obtained.

OR

2. Two (2) subjects at the GCE Advanced Level plus three (3) subjects at CXC/CSEC General Proficiency/GCE
Ordinary Level not obtained at Advanced Level. English Language and in some cases Mathematics must be
among the subjects passed.

OR

3. A minimum of five (5) CXC/CSEC General Proficiency (Grades | & II; and Il1 from 1998) /five (5) passes
at GCE ‘O’ Level, including English Language, the subject(s) required for the pursuit of the major, where
applicable, and Mathematics for designated programmes?.

OR

4. Persons of mature age (a minimum of 26 years in the calendar year of entry to the University) who do not
meet the minimum requirements but who can satisfy the University that they have had a suitable education
may be considered for admission.

Where there is a variation of the above, it will be shown under the respective Faculty’s admission requirements.
NOTE

e The acceptance of CXC/CSEC Grade Il applies only to the results for examinations taken in June 1998
and thereafter.

o Applicants with five or six subjects, as stipulated above, without the requisite English or Mathematics
or any other prescribed subject, at the acceptable grade, may be permitted to write a Qualifying
Examination in the respective subject area or do the foundation course offered by IDCE in the respective
subject area.

o Applicants who possess either of the basic entry requirements mentioned above but still do not satisfy
the requirements of a particular Department may be required to pass the prescribed foundation courses
where offered.

o Applicants of mature age (i.e. a minimum of 26 years in the calendar year in which entry is being sought)
who do not meet any of the admission requirements will be required to write the UG Entrance

1 A Special Sitting of the Academic Board on November 3, 2015 unanimously approved that the number of sittings
as a requirement for admissions be removed from the General Entry Requirement. .



Examination.

e  Students who were previously admitted to the University and who attended and successfully completed
at least a semester or, at most a year, may be granted re-entry on the basis of the following:

M Their pre-university qualifications and their university credits even though the criterion under
which
they were admitted previously no longer pertains.

(i) These persons must have been students within the preceding five (5) years of application.
e Applicants may be asked to attend Interviews.

GENERAL ENTRY REQUIREMENT FOR ASSOCIATE DEGREE, DIPLOMA AND CERTIFICATE
PROGRAMMES

(1) Five (5) GCE ‘O’ level/ 5 CXC/CSEC General Proficiency passes including English Language and
Mathematics.

OR

(2) Persons of mature age (a minimum of 26 years in the calendar year of entry to the University) who do
not meet the minimum requirements but who can satisfy the University that they have had a suitable
education may be considered for admission.

UG ENTRANCE EXAMINATION

Applicants who do not possess the minimum general admission requirements as stipulated above will be required to
write the University of Guyana Entrance Examination (UGEE).

PERSONS ELIGIBLE FOR THE UNIVERSITY OF GUYANA ENTRANCE EXAMINATION

e Those applicants who are qualified for admission by virtue of relevant passes at the CXC/CSEC General
Proficiency/GCE ‘O’ Level and other approved qualification WILL NOT be required to write the UGEE.

e Those applicants who expect to qualify for admission by virtue of relevant passes at the May/June
GCE/CXC/CSEC examination may opt to write the UGEE.

e Those applicants, who fall into one of the following categories, will be required to write the UGEE:
e Those applying for admission under the Mature Student category.

e Those applying for admission with Certificates or Diplomas which had been previously accepted
for admission purposes OTHER THAN:

o The Diploma in Agriculture for applicants to the Faculty of Agriculture and Forestry.

e The Trained Teachers’ Certificate for applicants to those programmes that allow this
qualification as an entry requirement.

e A Diploma from any of the (Government) Technical Institutes for applicants to the Faculties of



Natural Sciences, Health Sciences, and Technology, unless otherwise stipulated by the
Academic Board.

e The IDCE Certificate in Industrial Relations and Management.

e  The Commonwealth Youth Programme Diploma in Youth Work.

e Any other qualification approved by the Academic Board.

Where it is determined that a person gained admission to the University of Guyana without fulfilling the stated
admission requirements for his/her programme, an investigation shall be conducted into the circumstance(s) of the
said admission. If the investigation reveals that admission was obtained in any manner other than that provided for in
the University’s Regulations governing Admission, the person will be withdrawn from the programme to which he/she
was admitted. However, such withdrawal would not prevent that person from being eligible for admission to the
University (at the regular time for admission) whenever the admission requirements are met.

Applications
Students are normally admitted to the University at the beginning of the academic year (September). However,
admission to some programmes is allowed in the second semester.

Applicants must apply online (www.turkeyenonline.uog.edu.gy or www.tainonline.uog.edu.gy) during the specified
period unless otherwise stipulated. Applicants are required to pay their processing fees and track their application
status online.

[No student shall be admitted to more than one programme at a time.]

Regular Students
Applicants selected for admission will be notified online of the programme(s) to which they have been accepted along
with relevant information on registration.

Applications if allowed after the deadline may incur a late fee.

Transfer Students/Students with Advanced Standing

A student who has been properly admitted to, and has been attending a regular degree programme at a recognized
University, may apply for admission to the University of Guyana as a Transfer Student. A Certificate of studentship
from his/her University and other relevant information must be submitted at the time the application is made. A
person satisfying the requirements of a Transfer Student may be admitted to the appropriate University programme
on the recommendation of the Faculty Board.

A Transfer student may be admitted with Advanced Standing and permitted to transfer his/her credits to a degree
programme at the University of Guyana provided that at least one-half of the courses required for the degree, including
the courses for the final year, are taken at the University of Guyana. Credits may be transferred (see Transfer of
Credits) only where the courses from the other University are deemed by the University of Guyana to be equivalent
to its own courses.

A student, who has properly completed a degree programme at the University of Guyana, may apply for admission
to another programme. Such a student will be permitted to transfer relevant credits to the new programme provided
that at least one-half of its courses, including the courses for the final year, are taken as part of the new programme.
The original qualification should normally have been gained within the previous five years (See Exemptions). (This
regulation applies with equal force to students registered for the Associate Degree programmes in the Faculty of
Health Sciences).


http://www.turkeyenonline.uog.edu.gy/
http://www.tainonline.uog.edu.gy/

A candidate who is seeking admission on an advanced-standing basis must submit to the Office of the Registrar a
detailed transcript issued by the University attended, as well as the syllabi of courses passed.

Special Students
Candidates who do not wish to pursue Degree, Diploma or Certificate programmes but who wish to improve
professional skills or bring themselves up-to-date in a particular field are designated Special Students.

Candidates may be admitted as Special Students in any of the following categories:

e Graduates of Degree programmes from other Universities may register for a maximum of six (6) semester
courses per academic year, where necessary, for work towards a higher degree.

e Graduates of Diploma and certificate programmes from the University of Guyana may register for a
maximum of four (4) semester courses per academic year.

o Non-Graduates may register for a maximum of two (2) courses per semester. Their selection of courses
would be determined by their certified knowledge base or verifiable experience.

e A person may be admitted as a Special Student on any number of occasions but only up to such time as
he/she would have completed successfully the following number of semester courses as a Special Student:

=  Graduates of Degree Programmes - 12
= Graduates of UG Diploma/Certificate Programmes - 8
= Non-graduates - 6

A person applying for admission as a Special Student must have at least the basic admission requirements or, where
relevant, adequate experience in the particular field.

A Special Student may be admitted only if there is a place in the class after all the Regular Students have registered
and permission has been granted by the appropriate Head of Department and Lecturer.

A Special Student’s performance at the Annual Examinations will be awarded the letter grade earned. However, the
letter grade obtained as a Special Student will not be used towards the computation of the candidate’s Grade Point
Average if he/she is subsequently admitted as a Regular Student and the courses passed forms part of his/her
programme.

A Special Student subsequently admitted as a Regular student may be exempted from any course passed as a Special
Student provided that the specific Faculty regulations permit such exemption.

Undergraduates registered at other Universities may be admitted to selected courses with the approval of the
Academic Board.

Applications for admission as a Special Student must be made online by the published closing date in the year during
which admission is sought. Applicants will be required to submit original academic documents and birth certificates

or other acceptable evidence in support of their applications.

In special circumstances, late applications may be accepted (See Procedures for Withdrawal).



Registration
Students will normally be required to register at the beginning of each academic year. No student will be allowed to
register for more than one programme at a time.

Students are not allowed to register for courses from other programmes unless they have met the entry requirements
for those programmes.

Students can register online during the registration period. All students are required to pay a Cautionary Deposit as
part of the facilities fee at registration. This Deposit is refundable when the student leaves the University provided
that the student had not become indebted to the University in any way.

Registered students are required to become members of the University of Guyana Students’ Society, and must pay
the annual fee at the time of registration.

All fees are normally due on the first day of classes of the first semester. However, if fees are paid by semester then
semester |1 tuition fees are due on the first day of classes in the second semester.

Detailed instructions concerning registration will be issued before the beginning of each academic year. Students
who fail to register by the specified date will be charged the prescribed late registration fee.

No student will be allowed to register later than two weeks after the commencement of the Semester.

After registration is completed, any student who wishes to change Faculty, programme, or course (s) must consult
with the appropriate Assistant Deans and the Heads of all Departments before submitting the online Change of
Registration request form. The prescribed deadline for such submission is usually not later than two weeks after
registration.

Students will be allowed to change their programme of study in the first year of enrollment, provided that they meet
the entry requirements for the programme to which they are seeking a transfer; there is available space; they pay the
requisite transfer fee; and adhere to the change of registration deadline.

Regulations governing the selection of courses for specific programmes are given in the relevant Faculty Bulletins.
Only students who complete their registration will be permitted to attend University classes.

Course Load

Students will normally be required to spend four years completing their degrees. ‘A’ level entrants who qualify for
full exemption may be permitted to complete their degrees in three years. Students will not normally be allowed to
complete their degree in less than 2 years.

The approved programme profile will specify the number of courses students will be required to carry in any one
semester.

Students pursuing double majors will normally be required to carry no more than six courses in any semester.

In exceptional cases, students who have gained at least a ‘B’ average in courses taken in the preceding year as a full
load may be permitted to carry no more than one additional course in any semester.

Exemptions
Applications for exemptions must be done online (https://turkeyenonline.uog.edu.gy or https://tainonline.uog.edu.gy).
Students applying for exemptions from any part of a University programme must do so by the stipulated deadline in



the year of admission to the programme except where an exemption is requested on the basis of success at
examinations for which results are pending.

Exemptions will only be granted for courses in which at least a grade ‘C’ or its equivalent was attained.
An exemption would not normally be granted if the basis for the request is a course which had been completed more

than five (5) years before the academic year in which the exemption is being requested.
[This rule is intended for those courses where new knowledge had been added].

=  Candidates will be allowed exemptions up to a maximum of fifty percent (50%) of the total programme
credits.
(See also Registration).
Alternate Criteria for Granting an Exemption for a Foreign Language
A student may be granted exemptions from FRE 1001 — French Language | and SPA 1001 (Spanish Language 1 if
he/she possesses passes at CAPE in the requisite subjects namely Spanish, Functional Spanish, French and Functional
French).

Exemption may also be granted from a foreign language course where a person has successfully completed:

1. five (5) years of secondary schooling in a foreign language and has sat and passed the relevant school
leaving (or equivalent) examination; or

2. a University level programme consisting of a minimum of two (2) years of full time study in a foreign
language; or

3. acompetency test set by the relevant Department/Faculty; or

4. any other course/programme of study which the Department assesses and deems to be equivalent.



Faculty CAPE Subjects Unit | Grade Courses to be Exempted
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Faculty Cape Subjects Unit Grade Courses to be Exempted
Applied Mathematics
OPTION A -1 MST 1101 Basic Statistics
(Discrete Mathematics/Probability and
Distributions and Statistical Inference).
OPTION B
(Discrete Mathematics/Particle
Mechanics/and Rigid Bodies, -1 MTH 1203 Applied Mathematics
§ Elasticity, Circular and
S Harmonic Motion).
?
s Biology
2 1&2 -1l BI10 1101 Introductory Biology 1
% Chemistry
> 1 -1 CHM 1202 Introduction to Physical Chemistry
o Chemistry
1&2 -1 CHM 1101 Introductory Chemistry AND

CHM 1202 Introduction to Physical Chemistry
AND

CHM 1203 Introduction to Inorganic & Organic
Chemistry




Faculty CAPE Subjects Unit Grade Courses to be Exempted
Computer Science 1 =1l UGC 1101-Computer Literacy |
CSE 1100- Introduction to Computing |
ITE 1100- Information Technology
Fundamentals
Computer Science 1&2 -l CSE 1200- Introduction to Computing Il
Information Technology 1 -l UGC 1101- Computer Literacy |
CSE 1100- Introduction to Computing |
ITE 1100- Information Technology
Fundamentals
§ Information Technology 2 I-111 CSE 1200- Introduction to Computing Il
% ISY 1200- Information Systems Fundamentals
[7p]
IG
=
S Pure Mathematics 1 I -1l MTH 1101 Algebra AND
MTH 1202 Calculus |
Pure Mathematics 2 -1l MTH 1102 Analytical Geometry AND
MTH 1201 Trigonometry & Waves
Physics 1 I -1l PHY 1102 Introduction to Heat & Optics AND
PHY 1103 Mechanics, Properties of Matter &
Waves
Physics 2 I -1l PHY 1203 Electricity, Magnetism and
Modern Physics
Statistical Analysis 1 -1l MST 1101 Basic Statistics




Faculty CAPE Subjects Unit Grade Courses to be Exempted
Accounting 1 I-1Vv ACT 1100 Introduction to Accounting,
ACT 2100 Financial Accounting 1 and
ACT 2200 Financial Accounting 2.
Accounting 2 I-1Vv ACT 1100 Introduction to Accounting,
ACT 2100 Financial Accounting 1
ACT 2200 Financial Accounting 2 and ACT 2201
Cost Accounting
g
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w
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Y
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>
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Q
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Mathematics 2 I-111 ECN 1101 Introductory Mathematics
Sociology 1 I-111 SOC 1100 The Study of Society
Sociology 2 No exemption
Statistical Analysis 1 I-111 ECN 1203 Introductory Statistics
Applied Mathematics (from 1 I-111 ECN 1203 Introductory Statistics
2008)
Advanced Mathematics I -1l EMT 1101 Engineering Mathematics | and
EMT 1201 Engineering Mathematics Il
P Electrical & Electronic 1 -1l ELE 1101 Electrical Fundamentals I,
§ Technology ELE 1102 Electronic Fundamentals I,
5 ELE 1201 Electrical Fundamentals 1l and
et ELE 1202 Electronic Fundamentals 11
o
>
= Geometry & Mechanical 1 -1 MEC 1101 Engineering Drawing | and
§ Engineering Drawing MEC 1201 Engineering Drawing Il
Physics 2 I -1l PHY 1100 Physics for Engineers




Faculty of Natural Sciences

Prescribed Period for Completion of Programmes

The following periods are the prescribed periods for the completion of programmes. They are inclusive of any period
of leave of absence and will result in automatic withdrawal if the programme is not completed at the end of the
specified period; unless otherwise determined by the Academic Board.

Programme Period
Masters Seven years, two for the completion of courses
and five for the completion of the thesis

CEMBA/CEMPA Five years
4 Year Bachelors Eight years
2 Year Diplomas/ Six years

Associate Degrees/Certificates

NB: The prescribed period for completion, of programmes not mentioned above, will be provided in the
programme specific regulations.

Procedures for Withdrawal
The deadline for withdrawing from courses without academic penalty is the date specified for this purpose.

Students who wish to withdraw from a programme or from the University must submit an online request stating the
reason(s) for the request. Where students are withdrawing completely from the university, their Student Identification
Cards and Library tickets should be returned to the Admissions Division and the University Library respectively after
approval has been granted.

In the case of a temporary withdrawal from the University, official leave of absence must be obtained (See
Refunds).

Any student who has been asked to withdraw from a regular University certificate/diploma/degree programme
may be granted subsequent admission as a Special Student subject to the following stipulations:

The candidate’s admission as a Special Student must be approved by the Faculty and Academic Board.

The candidate may be permitted to take a maximum of eight (8) semester courses as a Special Student if he/she has
successfully completed at least sixteen (16) semester courses in his certificate/diploma/degree programme, and four
(4) semester courses as a Special Student if he/she has successfully completed less than sixteen (16) courses in his
certificate/diploma/degree programme. In the case of a candidate who was asked to withdraw from a

Electronic Document General -1l UGC 1101 Computer Literacy I and UGC 1201
Preparation and Proficiency Computer Literacy Il
Management




certificate/diploma programme, such a candidate would not be permitted subsequent admission as a special Student
for any course which was a prescribed course for the certificate/diploma programme for which he was registered at
the time of withdrawal.

If the candidate has successfully completed the course (s) as a Special Student, it will be left to the discretion of the
Department to determine whether that course should be used as a basis for recommending the candidate’s re-
admission to a certificate/diploma/degree programme. Such a recommendation must be approved by Faculty and
Academic Boards.

Procedures for Leave of Absence

A student who wishes to absent himself/herself from his/her programme of studies must apply online for formal leave,
stating the reasons in support of the application. Where the application for such leave is made for medical reasons, a
medical certificate must be submitted to the Assistant Registrar, Admissions.

The length of approved leave of absence may extend up to one semester but would not normally exceed two semesters.
In exceptional circumstances, leave of absence may be granted up to a maximum of four consecutive semesters.

Applications for leave of absence for more than four consecutive semesters must obtain the approval of the Academic
Board. The deadline for applications for leave of absence for the first semester only, or for both first and second
semesters will be the date specified for this purpose. Applicants must ensure that a formal response to their request
is received (See Refunds).

Deemed Withdrawn
Students who failed to register for an academic year and had not applied for Leave of Absence will be deemed
withdrawn.

Transfer of Credits

For a student pursuing a regular degree programme at the University of Guyana, equivalent course(s) successfully
completed at another University may be accredited towards his/her degree with the approval of the Academic Board
provided that not less than half the total number of credits required for the degree had been obtained at the University
of Guyana including the final year courses (see Transfer Students/Students with Advanced Standing).

Attendance
Only registered students are permitted to attend University classes (See Registration).

Attendance is subject to Faculty/Departmental Regulations.
Students of the University are allowed to attend classes at the University in courses other than those for which they

are registered, provided that:

¢ No student registered for the course is thereby excluded

e  The Lecturer concerned gives consent

e Attendance shall not count toward any qualification or entitle the students to sit any examination
Further regulations governing attendance are given under specific programmes.

Fees

Tuition Fees



All students are required to pay tuition fees at the time of registration. Tuition fees can be paid annually or by semester.
All fees are normally due on the first day of classes of the first semester. However, if fees are paid by semester then
semester 1 tuition fees are due on the first day of classes in the second semester.

Annual Tuition Fees may vary from year to year and from programme to programme.

For the purpose of tuition fees students will be classified under one of the following categories:
e  Guyanese are required to pay the current local tuition fee.

e Non-Guyanese are required to pay the fee currently charged to foreigners.

There is no uniform across-the-board fee per credit. Fees per credit are calculated by dividing the year’s fees for the
specific programme and category of student by the total number of credits attributed to the programme (profile) for
the year.

Refunds

A refund of fees will be granted for exemptions, leave of absence and withdrawals but only if the stipulated deadlines
have been observed. The refund is calculated on a similar basis to the manner in which the fee is calculated. It should,
however, be noted that when refunds are being determined, the fees are pro-rated on the basis of the number of hours
of tuition to which the student would have been entitled prior to the submission of the application.

Students who apply for Leave of Absence and for complete withdrawal from the university, before the commencement
of the Semester, will be required to pay an administrative cost.

Applications received by the Registry for withdrawal from course(s) on or before the specified deadline may entitle
the applicant to a refund on a pro-rated basis.

Examination Fees
In addition to annual tuition fees, there is a facilities fee that comprises examination fees, sports fees, student union
dues, learning resource fee and cautionary deposits.

Assessment
There will be assessment in all courses each semester.

Each lecturer will be responsible for the determination of the form (s) of assessment which would be used to compute
the final grade of a course, subject to the approval of the relevant Department, Faculty, School or the Institute Board
and the Academic Board.

Lecturers must provide information in writing concerning their courses including all required course assessment
mechanisms and procedures:

e Toall students on the first day of the Semester
e To the Assistant Registrar, Examinations, before the end of the second week of the Semester

The due dates of all assessments will be posted on Faculty or Department Notice Boards at least two weeks in advance
of the dates on which such assessments become due.



If Continuous Assessment constitutes more than 50% of the marks for a course, assignments should be second-
marked, and in the case of disagreement, must be moderated.

In-class written assignments that require independent individual effort must be invigilated. The responsibility for
such invigilation rests with the lecturer.

Persons prevented from being formally assessed because of severe illness or other serious hindrance may send written
appeals to the Assistant Dean of the relevant Faculty to be subsequently assessed without penalty:

e Appeals for Absence on Medical Grounds must be submitted to the Assistant Dean accompanied by a
Medical Certificate from a member of a Panel of Doctors approved by the University. The Medical
Certificate must state the nature of the illness and relate specifically to the date due or the period of
assessment.

e Appeals on the ground of other hindrances must be submitted to the Assistant Dean, accompanied by
supporting documents.

e Appeals should be made within five (5) days of the due date of any form of assessment. Except in special
circumstances, consideration would not be given to appeals submitted after that date.

e The performance of any student who has failed 75% or more of the courses taken over two consecutive
semesters would be reviewed by the Faculty at the end of that period and a decision would be made as to the
future course of action the student would be advised to take.

e If a student is absent from Assessments which would contribute to more than 50% of the Course Grade
without communicating the reasons to the Assistant Dean of the Faculty before the date of the Faculty
Board’s meeting as a Board of Examiners, the student will be deemed withdrawn from the course.

e Further Regulations governing Assessments are given under the respective Faculties.

Course Outline
Courses must be taught in keeping with the approved course outlines.

The approved course outline for each course, which is prepared in the appropriate format, must be distributed to each
student of that course at the first lecture of the course.

Course outlines must be submitted to the Examinations Division and the Library in the first week of the semester in
which the outline is being used for the first time or in which the outline is to be used after it had been amended.

If the content of a course outline had been amended, the new course outline must be approved by the relevant
Authorities before it could be utilized.

Course Grades
Each lecturer, with the concurrence of the relevant Department, is given the option of assigning to course work a
maximum of 50% of the marks which will be used to determine the final grade of a course.

In all cases, the Lecturer shall inform (in writing) the Head of Department, the Dean and Assistant Registrar (Exams)
of the allocation of marks adopted.



Course-work marks/grades will normally be accepted as part of the assessment process only if they had been approved
by the respective Faculty Board before the Final Examination of the course(s).

Final Examination scripts will not be released for marking before the relevant course work grades have been
lodged with the Examinations Division.

Should the coursework report be accepted, the course-work marks/grades would be added to the marks/grades
obtained in the final examination on the course and the total will determine the grade to be awarded to the student.

If the course work report is not accepted by the Faculty Board for any reason, the student’s grade will be determined
solely by the final examination results

A student who does not fulfil the course work requirements to the satisfaction of a Department and who continues to
neglect these requirements after a warning from the Office of the Dean, may be debarred from further course work
and final examination and will be given grade “F” as a final grade.

Final course grades are: A - Distinction; B — Good, C - Satisfactory;
D — Minimal Pass; F - Falil; Ex - Exemption

Examinations

There will be examinations or equivalent forms of assessment in all courses each year.

To be eligible to write an examination, a student must have completed the requirements of the course during the year.

Any student who is not present for the examination of a course and who had not formally withdrawn from the course
in accordance with the Registration Regulations will be regarded as having failed that course.

Re-sit Examinations

Re-sit Examinations, and/or other forms of assessment will be offered to students ONLY in the final year of their
programme, except for those programmes where this has specifically been approved by Academic Board. Currently
the exceptions are in Law, Pharmacy and Medicine.

Re-sits are offered only to those students who fail not more than two courses in their final year.
Re-sits will not be offered in courses for which students were not registered in the final year

Where the student is required to pass both course work and the final examination, a re-sit will not be offered where
the student has not obtained a pass grade in the course work.

The lecturer will prepare a new examination question paper and the exam(s) will be written no later than the end of
the Second Semester.

The lecturer will mark the answer papers. In his absence, a qualified colleague will be asked to do so. No fee will be
charged for a re-sit examination, except in the case where the re-sit is taken at a special sitting after the original re-sit
examination.

Further regulations governing Annual and Re-sit Examinations are given under the respective Faculty Bulletins.

Credits



All credits are designated in semester hours. A semester hour is equivalent to one lecture hour or one tutorial hour or
two to three laboratory hours per week (or a combination of tutorial and laboratory hours). The aggregate number of
credits required to graduate vary from programme to programme and from Faculty to Faculty.

Failure
A student who fails a course will normally be required to repeat that course as part of a full load the next time the
course is offered.

A student who fails two courses in any one semester may be required to take a reduced load in the following year and
to repeat the failed courses.

A student who fails three (3) or more courses in any semester will be required to take only these courses in the
following year, except in cases where the courses are completed for credit in the summer semester.

The performance of a student who has failed all courses more than two consecutive semesters will be reviewed by the
Faculty at the end of that period and a decision will be made by the Faculty as to the future course of action.

A student who fails a repeated major compulsory course may be required to withdraw from the programme

A student who fails a repeated minor compulsory course may be required to change his/her minor/ elective.
A student who fails any course on two (2) occasions may be allowed to register as a repeat student for that course
provided that an overall ‘C’ grade average has been attained in all courses pursued since registration.

A student who, in the opinion of the Faculty Board, continues to perform poorly will be asked to withdraw.

The Incomplete (‘I’) Grade
In exceptional circumstances the ‘I’ grade will be awarded as an interim grade for:

1. incomplete course work for an examinable course, or

2. an incomplete continuously assessed course, in which the student because of extenuating circumstances
has been unable to complete the course work of the examinable course; or the continuously assessed
course, before the end of the semester.

On application by the student an ‘I’ grade will only be given on the recommendation of the Department; and after a
contract has been agreed upon, with the Department, allowing the student to complete the requirements not later than
the end of the semester following that in which the ‘I’ grade was awarded.

The ‘I’ grade indicates postponement of the award of a final grade. If the requirements are not completed, within the
specified time, the final grade will be the grade that would have been attained before the application for the ‘I’ grade,
provided that in instances where the course is an examinable course, the ‘I’ grade must be applied for prior to the final
examination.

Supplementals
Supplementals are a complementary provision to the ‘I’ Grade rule.

Students who are unable to write a final examination of an examinable course (a course which is not a continuous
assessment course) because of extenuating circumstances may be allowed to write a supplemental examination,
provided that the supplemental is administered before the end of the academic year in which the student becomes



eligible to do the supplemental; and that no student is allowed to do more than two (2) supplementals in any academic
year. The symbol ‘RS’ is used to indicate that a supplemental examination is to be done.

To facilitate supplementals, the lecturer/examiner of the course should set and submit through the Department two
variations of the final examination paper, one of which should be deemed, by the Department, to be the final
examination paper and the other, the supplemental paper, both of which should be submitted by the deadline for the
submission of final examination papers.

Make-up Tests
Students, who were absent from a test, may be granted a make-up test, provided that:
(i the test is approved and scheduled by the relevant department;

(i) an approved fee is paid in advance to the Bursary;
(iii) the test is administered in the said semester with the original test;
(iv) the test is preferably held before any subsequent test in the said course; and

(v) the lecturer, who is required to set, administer and mark the test, is paid a predetermined amount for the
setting of the test, regardless of the number of students who write the test.

Publication of Results
Provisional examination results, in each course, will be published by the Faculty after they have been approved by
the Faculty Board meeting as a Preliminary Board of Examiners.

These provisional results will be published under the signature of the Head of Department and Dean of the Faculty
and will be displayed on the Faculty’s Notice Boards.

Official notification of the grade obtained in each course will be posted online to each student’s profile on the
Students’ Record Management System.

The names of the persons who have successfully completed the academic requirements for graduation will be
published after they have been approved by the Academic Board sitting as the Final Board of Examiners.

These names will be published by Faculty and programme, under the signature of the Dean of the Faculty and the
Registrar, and will be listed in alphabetical order under three classifications: Pass with Distinction, Pass with Credit
and Pass.

Examination Review
The first line of a review will be a Departmental scrutiny of all marked examination scripts, with special attention
being paid to borderline cases and failures, before the scripts are sent to the Examinations Divisions.

All examination results are required to be scrutinized by the respective Faculty Boards convened as a Preliminary
Board of Examiners. All borderline failures will be subjected to a Dean’s review conducted either by the relevant
Department or the Internal Examiner.

Application for a review of examination results may be initiated either by the student concerned or by the Dean of the
Faculty.



Applications for a review of examination results by students setting out reasons for the request would be made on the
prescribed form to the Examinations Division not later than one (1) week after the date of the publication of the
Provisional Pass Lists approved by the respective Faculty Board convened as a Preliminary Board of Examiners.

Each applicant may, if he/she desires, include the name of the person from the University Academic staff who would
represent the applicant. Where he/she does so nominate, the written consent of the person named by the applicant
would accompany the application.

Applications must be accompanied by the current Review Fee

Applications for review received after the above stated one-week period would not be accepted unless the Chairperson
of the Faculty Examination Review Board is convinced by the reason(s) for the lateness.

The Examinations Division will acknowledge each application received.

There will be an Examination Review Board in each Faculty. The membership of each Faculty Examination Review
Board will be:

o The Dean (who will be the Chairperson), Assistant Dean, Heads of Departments, Professors, Programme
Coordinators;

e A person, nominated in writing by the applicant, from the University Academic Staff (optional);
e  The President of the University of Guyana Students’ Society or his/her nominee.

The Registrar or his nominee will be secretary and the Faculty Administrative Officer will be in attendance and will
service the Board.

The first meeting of the Faculty Review Board should:
a. Ascertain whether a department scrutiny was carried out;

b. Ascertain whether a Faculty scrutiny was carried out;
c. Examine for any arithmetical errors in the computation of marks;
d. Decide, after the above, whether a review should be undertaken.

The Chairperson will summon a meeting of the Faculty Review Board within one (1) week of the expiry of the
deadline for the receipt of applications.

If the Board decided that the review should not proceed, based on findings coming out of (a), (b), (c), and (d) above,
then this decision will be communicated to the student with the reasons for the decision.

Should the student nevertheless insist on his/her right to review, then he/she should be told that he/she would have to
bear the entire cost of the appeal. If, on the other hand, the Faculty finds that the appeal should be undertaken, then
the Faculty would bear the cost of the appeal.

Where arithmetical inaccuracies result in a different total mark, the new mark shall supersede the previous one, but
in all cases the Board shall direct the script be remarked and shall proceed to nominate a marker(s) who should not
normally be of a less academic rank than the Internal Examiner, and preferably should not be of the same department.



The person selected to remark a script will be sent a copy of the applicant’s script and, as a guide, a sample of not less
than 10% of the scripts.

The applicant may withdraw his/her appeal at any stage of the Review.

A second meeting of the Board will be held as early as possible after the first, and will review the remarked script,
taking into consideration any comments of the applicant’s nominee, if any, and of the Internal Examiner and, if
available, the report of the second marker/moderator for the course. The Board shall recommend to the Academic
Board the final grade to be awarded to the script.

Where, at the end of one (1) year from the date of application for review a script cannot be remarked or the review
process cannot be continued or completed for any other reason, the Faculty Review Board may recommend a refund
of the fee to the applicant.

The Faculty Review Board, through its Chairperson, will provide the Academic Board with a report on each script
reviewed with the reasons for its recommendations. The Examinations Division will inform the candidate of the
decision of the Academic Board.

External Examination
Examination question papers are sent to appointed External Examiners for their advice in terms of spread, proportion,
emphases, balance, order, depth etc.

A sample of examination scripts, as well as practical and long papers are also sent to External Examiners for them to
review the grading and to submit a report on the examination and to advise on the course outlines.

Rules on Upgrading and Progression
Definitions of Key Terms
Upgrading: Replacing a lower, passing grade for a course with a higher passing grade earned
through an upgrading attempt.
Reduced Course Load: A total number of courses that a student has registered for that is:
Q) Lower than the total number of courses in the relevant year of the
regular yearly schedule for a particular study programme
or
(i) Lower than the total number of courses carried by the student in
the last academic year.

Critical GPA. Minimum cumulative GPA at which the student can attain a final GPA of
2.0 after completion of all credits if, from remaining credits, the student obtains additional total
points equivalent to a combination of a C-grade on 75% of remaining credits and a B-grade on
25 % of remaining credits without any upgrading.
General Considerations/Assumptions
1. Rules governing progression are applicable and enforced. In particular, students will not
be allowed to register for courses that straddle more than two consecutive years of the
regular programme of study.



2. Rules governing failures are applicable and enforced.
3. Students have a maximum eight-year period to complete a study programme.
4. Upgrading is not permissible after a student has graduated.

5. Grades obtained from upgrading efforts only replace lower grades. The grade for a course
is not changed if a better grade is not obtained at an upgrading attempt.

General Rules Governing Upgrading
Rule 1:  Courses for which upgrades will be allowed would, as a matter of priority, be
from among the core or required courses with D-grade in the student’s profile.

Rule 2: A student may not do more than two upgrade attempts at the same course.

Rule 3:  Grade changes from upgrading are permanent and are used in calculating final
overall GPA.

Rule 4:  After having passed a course, any subsequent registration for that course that
results in a final grade being awarded, will be counted as an upgrade attempt by
the student.

Rule 5:  Upgrading opportunities are privileges and not rights. Registration for
upgrading is subject to availability of space and facilities for the respective
course. Regular students taking the course for the first time will have preference
over upgrading students.

Rule 6:  Students can be recommended for upgrades whenever the current GPA is below
the calculated critical GPA.

Specific Rules for Upgrading
Upgrading to Achieve a Passing Overall GPA of 2.0 at End of Programme:
Rule 7:
A student whose current GPA is below the critical GPA may be asked to do
() Courses for upgrades only.
or
(i) Areduced course load, inclusive of any failed course(s)
or
(i) A combination of (i) and (ii) above.

Upgrading for a Change in Classification:
a. Upgrading to Achieve a Pass with Credit:

Rule 8:



With the required GPA, the Pass with Credit is conditional on:
1. The student has no attempt at upgrade and no more than two F-grades
or
2. The student has no more than one upgrade attempt and no more than one F grade.
or
3. The student has no F-grade and no more than two upgrade attempts.

b. Upgrading to Achieve a Pass with Distinction:

Rule 9:
With the required GPA in the prescribed time, the Pass with Distinction is conditional on:
1. The student has no attempt at upgrade and no more than one F-grade
or

2. The student has no F-grade and no more than one attempt at upgrading a course.

Upgrading to Achieve a GPA of 2.7 or GPA of 3.0:

Rule 10:

A final- year student in good academic standing (GPA not below critical threshold) may seek to

upgrade courses as an open option.

Upgrading Option for A Student Who is Eligible to Graduate

Students who have completed all required credits for a study programme with an overall GPA of

2.0 or better and are, therefore, eligible to graduate may wish to improve their final GPA.

Rule 11:
A student who has completed all required credits for a study programme and is eligible
to graduate may, with timely application to the University, delay or postpone graduation
for the purpose of attempting upgrade.

Re-sit examination as upgrading attempt.
Rule 12:
A student who has passed a course may take a re-sit exam of that course as an upgrade
effort with grading policies being the same as per a normal examination, and shall pay a
fee that is 200 % the fee that is applicable for eligible students taking re-sit examinations
for other reasons.

Rules on Progression

Rule 13:
A student who, at the end of an academic year, has a cumulative GPA that is below the
critical GPA will be required to take in the following year

(iv)  Courses for upgrades plus any failed courses only.
or

(v) Reduced course load of new courses
or

(vi) A combination of (i) and (ii) above.



(This rule applies for cases where the below-critical GPA is not occurring for
consecutive academic years).

Rule 14:
A student with cumulative GPA below the critical GPA for two or more consecutive years
will be allowed to register only for upgrades and failed courses.

Other Recommendations (associated with upgrades):

a. Academic Advisement/ Counselling: Departments should advise students who have poor
academic records. Such advisement should be done at least once a semester in order for
the student to benefit from it. It is recommended that each student be assigned an
academic advisor (from among academic staff) who will be tasked with monitoring the
student’s academic performance and provide appropriate guidance and counseling as
necessary.

b. Timely submission of marksheets is essential for advising students and for the upgrading
regulations to be properly applied.

c. Recommendations for upgrading will be closely associated with rules for failures and
should be linked with recommendations for progression from one programme year to the
next (i.e. students may be required to take reduced load, repeat failed courses only, etc.).

SUMMER COURSES

1. The rules and regulations governing admission, registration, and examination during the regular semester
shall be used to regulate the conduct of courses which are included in the regular profile of programmes done
in the academic year.

2. A student must satisfy the admission to a programme in which a particular course is located before he/she
could register for that course in the summer.

3. Rules 1 and 2 do not apply to persons registering to audit a regular University of Guyana course, or to
participate in a short course for special interest groups.

The content and credit hours of courses included in the regular profile of programmes conducted during the academic
year shall be the same when offered in the summer. Such courses must not be conducted in less than eight (8) weeks.

A regular University of Guyana course may only be offered during the summer break where the required minimum
number of persons has registered (i.e. fifteen (15) for courses in the Faculties of Social Sciences and Health Sciences,
and ten (10) for the other Faculties/ Schools), and a lecturer is available to teach the course. No class should exceed
forty (40) students. Where it is very necessary to waive this rule, the approval of the Vice-Chancellor must be obtained
by a request submitted through the respective Dean.

Where the registration for a course exceeds forty (40) students, a request must be submitted through the respective
Dean/ Director to the Vice-Chancellor for splitting. The course should be split into groups that are not less than the
required minimum stated above.



No student must be registered for more than eight credits (8) of summer courses during the same period of their
delivery. No request for withdrawal/change of registration after the official deadline would be considered except where
the course is cancelled.

All fees shall be paid in advance. Cases for special consideration must be directed through the Head, School of
Professional

Development for the Vice-Chancellor’s approval before the student commences the course(s). There shall be no
waiver of tuition fees.

No course fees will be refunded after one (1) week of the official commencement of classes for courses lasting in
excess of one week. If for a very good reason a student/ participant is forced to withdraw from a course within the
first week of the official commencement of a course lasting for more than one week, the student/participant will only
be considered for a refund of seventy percent (70%) of the tuition fees paid for the course. No fees will be refunded
after the official commencement of a course lasting one (1) week or less.

Processing fees are not refundable. A person, who is registered for a course which is afterwards cancelled, shall be
entitled to a full refund of tuition fees paid for the course.

Award of Qualification

General

The relevant Certificate, Diploma, or Degree will be awarded to candidates who have satisfied all the relevant General
University and Faculty regulations applicable and who have completed the requisite courses in accordance with the
Faculty/Departmental prescription for the programme concerned.

Where it is discovered that a candidate may have been awarded a degree, diploma or certificate without satisfying the
current regulations, the Registry shall immediately cause an investigation to be made into the circumstances of the
certification. If the investigation reveals that certification was obtained contrary to the University’s Regulations
governing the Award of Degrees, Diplomas and Certificates the award will be withdrawn.

Classification of Undergraduate Degrees, Diplomas and Certificates
The number and selection of courses for degree, diploma and certificate programmes are given under the respective
Faculty headings.
=  For the award of a degree, diploma or certificate, a candidate will be allowed exemptions up to a maximum
of fifty percent (50%) of the total programme credits.

This regulation varies in the case of students admitted to degree programmes with Advance-Standing.
Overall performance in the Bachelor’s Degree programmes will be classified as follows:

e  Pass with Distinction
e Pass with credit
e Pass

Overall performance in the Diploma programmes will be similarly classified as above.

Overall performance in the certificate programmes in the Faculty of Education will be similarly classified as
above.

Courses for which exemptions had been granted would not be considered when overall performance is being
classified.



Fail grades will not be taken into account when Grade Point Average (GPA) is being calculated.

Pass grades are assigned the following respective points in determining the grade point average (GPA):

Calculation of the GPA for determining Pass with Distinction and Pass with Credit will be done on the basis of GPA
obtained in certain designated/prescribed courses and the GPA obtained in other courses; or as an overall GPA of all
the courses. Fail grades will not be taken into account when GPA is calculated.

Pass with Distinction

A Pass with distinction may be awarded where a candidate satisfies the condition for the award of the degree and
obtains the minimum GPA set out below:-

Either

Obtains a GPA of not less than 3.4 in designated/prescribed courses and also a GPA of not less
than 2.5 in the other courses.
Or

e Obtains a GPA of not less than 3.4 in designated/prescribed courses and also a GPA of not less
than 3.0 in all of the courses.
Or
e Obtains an overall GPA of at least 3.4 in all courses required for the degree

and

Normally completes the degree in the prescribed time

e Has not obtained more than one Fail Grade OR has no fail grade and has not attempted more than one
upgrade (total of fail grades and attempts at upgrades must be no more than one).

“Prescribed Time” in relation to Pass with Distinction.

For a student to be awarded a distinction, he/she must meet the academic requirements as specified in the Regulations,
in addition to which he/she must have completed the programme in no more than 1% times of the period over which
the programme profile is designed for delivery, inclusive of any leave of absence that would have been granted. For
example, a programme, whose profile is designed to be delivered over four (4) years, will be subjected to a ‘prescribed
time’ of six years, even if leave of absence is granted during that period.

Pass with Credit

Either



e Obtains a GPA of not less than 2.8 in designated/prescribed courses and a GPA of not less than 2.5 in
the other courses.

or
. Obtains a GPA of not less than 2.7 in all courses required for the Degree.

and

¢ Has not obtained more than two fail grades OR has not attempted more than two upgrades. (total of fail
grades and attempts at upgrades must be no more than two).

Pass
o Obtains an overall GPA of no less than 2.0 in courses required for the degree.

Open Awards
Open Awards may be granted, on the bases specified for such awards, to:

students who acquired exemptions based on their R evel or any other such extra-university
1) stud ho acquired ptions based on their CAPE, GCE ‘A’ level y oth h t
qualification;

(2) students with advance standing from the University of Guyana, provided that the subjects on which basis
they acquired advance standing are included for the purpose of the calculation of their GPA when the granting
of the awards are being considered; and

(3) students who complete an entire programme without exemptions or advance standing.

Students with advance standing from external tertiary institutions will not be entitled to compete for Open Awards
(does not apply to students in the Faculty of Agriculture & Forestry who were admitted on the basis of qualifications
obtained from the Guyana School of Agriculture).

Discipline

Plagiarism
The University takes a serious view of any form of plagiarism.

Plagiarism is defined as the unauthorised and unacknowledged use of another person’s intellectual efforts, ideas and
creations under one’s own name.

Students are advised that intellectual efforts, ideas and creations include books, paintings, music, audiovisual works
and any other format in which intellectual work may be expressed.

Unacknowledged use involves not only word-for-word copying of sentences or paragraphs of another’s intellectual
efforts, but also large-scale borrowing and repetition of ideas without proper footnoting or acknowledgement of the

sources(s) of such borrowing.

If students are in any doubt as to what constitutes plagiarism, they should consult with their Lecturers.



It is University policy that students found guilty of plagiarism will be warned on the first occasion and, on any
subsequent occasion, will be expelled from the University.

Cheating, etc
Students caught cheating at examinations, mutilating library books or found in possession of books and other reading
material taken from the Library without authority are liable to be expelled from the University.

Misconduct

Statute 25 of the University’s Acts and Statutes provides the procedures and penalties for dealing with any act of
misconduct which may be committed by a student on any of the Campuses or during the course of activities directly
supervised, organised or sponsored by the University.

The University’s Environmental Code clearly spells out what is considered to be misconduct in relation to the
environment.

Without any prejudice to the aforementioned, all forms of student misconduct will be dealt with under Statute 25.
AFFILIATE PROGRAMMES

The University of Guyana will be satisfied on matters relating to teaching staff appointments, names of programmes
admission requirements, regulations, course content, teaching methodology, examinations and examination
procedures and also be represented on any governing or advisory board for any programme it is requested to certify.

Requests for certification will be addressed to the Registrar.

Staff
e The University will be satisfied that the staff to teach programmes is suitably qualified.
e The relevant teaching staff of the affiliate institution may be given the status of Affiliate
Lecturers of the University.
o  Wherever External Examiners are appointed, they will be approved by the University.

Student Matters
Admissions
e Copies of applications and supporting certificates are to be sent to the Assistant Registrar (Admissions) of
the University.
e  The University will approve of the candidates selected for admission to the programme.
e Registration procedures, fees and entitlement for students will be as prescribed by the University.
e Students will be designated Affiliate Students of the University.

Assessment
e  The University will be co-examiners of the programme. The University will assign a member of its staff or
other suitably qualified person to review any course work and/or examination that will be used for
determining a final course grade.
e  Where necessary, the University will assist in the conduct of examinations.
e Examination papers and final results will be approved by the University as in the case of its own progress.
e  The University grade scheme will be used for all final course grades, namely:



A = Distinction

B = Good

C = Satisfactory
D = Minimal Pass

e Records of the academic performance of the students will be kept by the University which will issue
transcripts when necessary.

e If certificates/diplomas are to be graded, the grades awarded will be Pass or Pass with Distinction in
accordance with the current practice. The basis on which a Pass with Distinction is awarded will be approved
by the University.

o  Certificates will be presented to successful students at the annual graduation ceremony at the university.

Board Membership
The University must be represented on any governing or advisory Board. Reports on the programme will be made at
least once a year to the Academic Board of the University through the appropriate Faculty Board.

When expenses are incurred for attending Advisory Board and other meetings concerning the programme, these are
to be met by the affiliate institution.
Current Affiliate Programmes:

o Doctor of Medicine — Georgetown Public Hospital Corporation

e Master of Medicine in Psychiatry — Georgetown Public Hospital Corporation in collaboration with McMaster
University

e  Master of Medicine in Internal Medicine/ Infectious Diseases — Georgetown Public Hospital Corporation in
collaboration with University of Maryland

e Master of Medicine in Obstetrics & Gynaecology — Georgetown Public Hospital Corporation in collaboration
with Ohio University

e Master of Medicine in Emergency Medicine — Georgetown Public Hospital Corporation in collaboration with
University of Vanderbilt

e Master of Medicine in Paediatrics — Georgetown Public Hospital Corporation in collaboration with
University of Toronto/ Hospital for Sick Children

e Post-Graduate Diploma in General Surgery — Georgetown Public Hospital Corporation in collaboration with
Canadian Association of General Surgeons

e Post-Graduate Diploma in Anesthesia & Intensive Care — Georgetown Public Hospital Corporation

e Post-Graduate Diploma in Orthopedics & Traumatology — Georgetown Public Hospital Corporation in
collaboration with Stony Brook

e Bachelor of Emergency Nursing — Georgetown Public Hospital Corporation in collaboration with University
of Vanderbilt

e Medex Certificate — Medex Guyana, Ministry of Health, Liliendaal, Georgetown, Guyana

e  Public Health Nursing Certificate Programme, Ministry of Health, Liliendaal, Georgetown, Guyana

e Certificate in Optometry — Eye Care (Guyana) — Caribbean Council for the Blind, South Cummingsburg,
Georgetown, Guyana

(Please consult the respective Faculty Bulletin for details on each programme)



Implementing the 4-Digit Course Numbering System at the University of Guyana

Commencing from the 2012/2013 academic year the University changed its Course Numbering System from 3-digits
to 4-digits. All course codes thus consist of three letters followed by 4-digits. The letters represent the programme, the
first digit represents the course level/year, the second digit the semester when the course is usually offered, while the
last two digits are the sequence of approved courses.

To allow easy recognition between related 3- and 4- digits courses the digit zero was inserted between their 2nd and
3rd digits e.g.

ACT410 becomes ACT4100
NUR312 becomes NUR3102
PHM226 becomes PHM2206

Courses in the CEMPA/CEMBA programmes and some courses in LAW that do not have the regular University of
Guyana numbering convention of three letters followed by three digits remained unchanged e.g. LA 10B, FD 11A,
EM 11C6 etc.



